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Accessing the learning platform 
 

In order to access our AIC Moodle system, simply click on the link below in your email received 
from AIC or type it out in your browser: https://moodle.aic.edu.au 
 

 
 
 

1 Login and change password  

 Please click Log in on the top right corner of the page and enter your username and 
password. 

 
 

https://moodle.aic.edu.au/
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 You are required to change your password to proceed.  
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 Now, you have logged in your Moodle account successfully!  

 You will find each course timetable on Moodle home page.  
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2 Course and unit information  
 

 Please click My Courses on the top left corner of the page and you will find all your course and 
units in progress, in the future and past.  

 

 
 Please click Timeline in the section of Course overview and you will find the current and upcoming 

activities you need to participate in, including assessments submission. 
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 You can always toggle between courses by using the navigation and clicking on Dashboard.  

This is your personal dashboard and will show you which course(s) you have enrolled in and the 
current unit(s) you are learning. 
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 Please try to click your current unit code 
(PSPTIS101) and you will find all learning materials on this unit page. 
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3 Assessment submission 
 

 You can find the Student Assessment Submission Guide in the section of Assessment Tasks 
located at the bottom of each unit page. Please click and download the assessment tasks.  
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 After you complete and save your assessments tasks, please click Assessment Tasks Submission 

and upload your work in Moodle. You can also simply drag and drop your files in the window of 
File submissions. Please make sure you submit all your assessments by the due dates. You will 
not be able to submit your assessments via Moodle after the due dates.  
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 After you upload your assessment tasks, please click Save Changes.  

 
 

 You will see that you have uploaded your assessment tasks successfully and you can still edit 
your submission at this stage. Then click submit assignment and once the assessment is 
submitted, you will not be able to make any more changes. 
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 At last, you will be required to confirm your submission and then your trainer will receive a 

notification via email about your assessment submission.  
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 You will receive an email notifying you about your assessment result and trainers’ 

comments/feedback. You can simply click assignment submission in your email and find out 
your grade.
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 Please read your trainers’ comments/feedback carefully to modify your assessment accordingly 

if you receive Not yet satisfactory as your Grade of assessment. You will find the section of This 
is attempt 2 on the same page and have chance to resubmit your assessment your trainer.  
Please note that each student has 2 attempts for each assessment submission. 
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 You will receive the notification email again after your trainer marks your assessment 

resubmitted. You will see a grade of Satisfactory and your trainer’s comments/feedback if you 
meet all the requirements of the assessment.



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

For any other enquiries, kindly contact us directly 
Sydney Campus: Level 7 & 8, 75 King Street, Sydney NSW 2000 
Tel: +61 2 9262 2968   Email: vivian.chen@aic.edu.au 
Adelaide Campus: Level 3, 7 James Place, Adelaide SA 5000 
Tel: +61 8 8123 5780   Email: molly.yang@aic.edu.au 
Hobart Campus: Ground Floor, 116 Murray St, Hobart TAS 7000 
Tel: +61 3 6231 2141   Email: jet.jiang@aic.edu.au 
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