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FNS30322 Certificate III in Accounts Administration  

Term 1, 2024 Timetable 

Term Date Week Unit of Competency Unit Code Assessment Submission Due Date 

 
 
 
 

B1, Term 1 
2024 

   15/01/2024 1 Perform financial calculations 
 FNSACC323 28/01/2024 

   22/01/2024 2 

   29/01/2024 3 Work together in the financial services industry FNSINC311                            04/02/2024 

   05/02/2024 4      
Design and produce business document BSBTEC301  18/02/2024 

   12/02/2024 5 

 
 
 

B2, Term 1 
2024 

   19/02/2024 6 Design and produce spreadsheets 
 

BSBTEC302 
 03/03/2024 

   26/02/2024 7 

   04/03/2024 8 Engage in workplace communication BSBXCM301 10/03/2024 

   11/03/2024 9 Deliver and monitor a service to customers BSBOPS304 17/03/2024 

Term Break (18/03/2024 to 14/04/2024) - 4 Weeks 
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FNS40222 Certificate IV in Accounting and Bookkeeping  

Term 1, 2024 Timetable 

Term Date Week Unit of Competency Unit Code Assessment Submission Due Date 

 
 
 
 

B1, Term 1 
2024 

   15/01/2024 1 

 

Prepare financial reports 

 

FNSACC421 18/02/2024 

   22/01/2024 2 

   29/01/2024 3 

   05/02/2024 4 

   12/02/2024 5 

 
 
 
 
 

B2, Term 1 
2024 

   19/02/2024 6 

Establish and maintain payroll systems 

 

FNSTPB412 

 

03/03/2024 
   26/02/2024 7 

   04/03/2024 8 
Design and produce complex 

spreadsheets BSBTEC402 17/03/2024 
   11/03/2024 9 

Term Break (18/03/2024 to 14/04/2024) - 4 Weeks 
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FNS50222 Diploma of Accounting  

Term 1, 2024 Timetable 

Term Date Week Unit of Competency Unit Code Assessment Submission Due Date 

 
 
 
 

B1, Term 1 
2024 

   15/01/2024 1 

 Prepare tax documentation for 
individuals 

 

FNSACC522 

 

18/02/2024 

   22/01/2024 2 

   29/01/2024 3 

   05/02/2024 4 

   12/02/2024 5 

 
 
 
 
 

B2, Term 1 
2024 

   19/02/2024 6 Manage budgets and forecasts 

 

FNSACC523 

 
03/03/2024 

   26/02/2024 7 

   04/03/2024 8 
Design and produce complex 

spreadsheets BSBTEC402 17/03/2024 
   11/03/2024 9 

Term Break (18/03/2024 to 14/04/2024) - 4 Weeks 
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FNS60222 Advanced Diploma of Accounting  

Term 1, 2024 Timetable 

Term Date Week Unit of Competency Unit Code Assessment Submission Due Date 

 
 
 
 

B1, Term 1 
2024 

   15/01/2024 1 

Interpret and use financial statistics and 
tools 

 

FNSINC612 

 
18/02/2024 

   22/01/2024 2 

   29/01/2024 3 

   05/02/2024 4 

   12/02/2024 5 

 
 
 
 
 

B2, Term 1 
2024 

   19/02/2024 6 

Prepare and analyse management 
accounting information FNSACC613 17/03/2024 

   26/02/2024 7 

   04/03/2024 8 

   11/03/2024 9 

Term Break (18/03/2024 to 14/04/2024) - 4 Weeks 
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